
Hanover County  Publ ic  Schools 

At an awards ceremony held on  

November 9, 2015,  eight Hanover 

County teachers were honored for 

teaching excellence by the   

Community Foundation and  R.E.B. 

Foundation. Professional development 

grant winners included: 

Erik Leise  (AHS)  - $11,800  

Brian Letourneau  (HHS) - $11,900  

Kelly Pace (AHS)  - $10,800  

Finalists not chosen for a professional 

development grant received a $750 

unrestricted cash grant in recognition 

of their achievements in the classroom.  

HCPS finalists were: 

Kara Bleecher (HHS) 

Angela Dickinson (CHES) 

Maureen Epps (SAES) 

Vicki Farmer - (CSES) 

Angela Hoggan (HCES) 
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N O M I N A T I O N S  F O R 2 0 1 6  R . E . B.  AWA R D S 

Nominations for The R.E.B. Awards for 
Teaching Excellence are now being  
accepted.   
 

The R.E.B. Awards for Teaching  
Excellence were established in 1988 to 
recognize public school teachers who 
have distinguished themselves by their 
inspiring classroom performance. This 
program has been developed by The 
Community Foundation and is funded 
by the R.E.B. Foundation. 
   
To nominate a teacher, click here for 
more information.  

 

The Community Foundation invites  
nominations from students, parents, 
colleagues, school personnel and  
administration, and the community  

at-large. Teachers are not permitted to 
self-nominate and principals may not 
nominate their own teachers. We would 
like to have Hanover County represented 
by at least one teacher nominated from 
each school.  

Congratulations to all the  

recipients, and thank you for 

your dedication to the  

students of Hanover County! 

Nominations Deadline:  

5:00 p.m. Monday,  
February 22, 2016 

HCPS is a  
student -centered,  
community -driven  
school district that  

assures quality education 
for success  

in a changing world.  

mailto:mpasier@hcps.us
mailto:jshelton@hcps.us
mailto:rsargeant@hcps.us
mailto:mduke@hcps.us
mailto:MSemones@hcps.us
mailto:nberryman@hcps.us
mailto:jmarston@hcps.us
mailto:cfix@hcps.us
mailto:elallen@hanovercounty.gov
http://www.tcfrichmond.org/receive/nominate-an-individual-for-an-award/


      To be sure to receive  

material (checks, benefit  

information, etc.) that is sent 

during the summer and 

throughout the school year, 

employees are asked to  

update their mailing address 

whenever changes are made.  

     Employees with an HCPS 

email address may use the ES-

SA (Employee Self Service Appli-

cation) System to update a mail-

ing address. Please click here to 

log on to the application. 
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MAIL ING  ADDRESS UPDATES 

Human Resources Newsle t ter 

     Employees without  HCPS 

email access should request an 

Employee Information Change 

Form from their school front 

office. Please complete and 

have the front office return the 

form to Tina Fix, Human  

Resources Records Specialist - 

Central Office.   

 

 

Effective July 1, 2015, anyone renewing their license and holding a bachelorõs 

degree (Collegiate Professional License) is no longer required to take a 3 se-

mester credit hour class.   The $25.00 renewal fee is paid by Hanover County 

for all full-time/benefit eligible employees renewing their license.  The original 

IRR form should be completed, approved by your principal/advisor and  

submitted to the Human Resources Licensure Specialist in January 2016.  

     Completion of the CPR AED & First Aid module (available on your  

Blackboard Account) and the Virginia History or State and Local Government 

Module (available on the VDOE website at this link) are required. You only need 

to complete the History module if you hold any of the following endorsements 

below on your license (even if you are not currently teaching in this area):  

Endorsements 

¶ Early-Middle Education K-8 

¶ Elementary Grades NK-8 

¶ Elementary Grades K-7 

¶ Elementary Grades K-8 

¶ Elementary Grades 1-7 

¶ Elementary Grades 4-7 

¶ Kindergarten Elementary 

Grades 1-7 

¶ Economics 

¶ Government 

¶ History 

¶ History and Social Sciences 

¶ Middle Education Grades 4-8 

¶ Middle Education Grades 5-8 

¶ Middle Education Grades 6-8 

¶ Middle Education Grades 6-7 

¶ Middle Education 6-8: History 

and Social Science 

¶ Social StudiesñWithout History 

For teacher licensure actions including, license renewals, adding endorsements 

and/or degrees, name changes, etc. instructions are available at this link. 

 
If you have any questions, please contact Deborah Dailey,  Licensure Specialist in 

Human Resources, at (804) 365-4587 or ddailey@hcps.us.  

TE AC H E R L I C E N S E RE NE WA L  
1 5  H O U R  &  M A S T E RõS 
S A L A RY S U P P L E M E N T S 

     To be eligible for the 15 hour supplement, please 

have an official transcript reflecting current enrollment 

in a Masterõs Degree program sent to the  attention of 

Tina Fix in Human Resources no later than October 1st 

of the contract year.  If the  transcript does not reflect 

enrollment in a Masterõs Degree program, you are 

required to obtain a letter from your advisor stating 

that you are currently enrolled in a Masterõs Degree 

program and have completed 15+ hours in that  

program. 

     To be eligible for the Masterõs supplement, please 

have an official transcript sent to the attention of Tina 

Fix in Human Resources reflecting conferral of your 

Masterõs Degree by December 1st of the contract year.  

If the official transcript is received between December 

2nd and March 1st, one-half of the supplement will be 

given.  No supplement will be given for transcripts 

received after March 1st of the contract year. 

     A Personnel Status Form will be issued confirming 

the addition of the supplement and salary increase, 

once it has been approved by the Hanover County 

School Board. 

     It is the employeeõs responsibility to verify receipt of 

the official transcript by contacting Tina Fix at 365-

4808 or via email at cfix@hcps.us. 

ID B A D G E  RE P L AC E M EN T 
If your HCPS ID badge stops working or breaks, please send a check for $5, made payable to HCPS, to Denyse 

McGraw at the SBO. If the non-working badge shows no sign of damage, your new badge will be issued at no 

cost and the check will be returned with the new badge. If there is damage to the badge, the check will be used 

to offset the cost of the replacement badge. If you would like a new photo on your replacement badge, call  

Denyse (365-4591) to schedule an appointment for the photo and badge replacement.  If your badge has been 

lost, please notify Denyse McGraw so that the badge can be deactivated. Then send a check to pay for the  

replacement. If the badge is found before a new one is issued, please notify Denyse so that the badge can be 

reactivated and the check will be returned. Please remember to use the hard plastic case supplied with your 

badge as this prevents breakage. If your case breaks, contact your front office  for a replacement case. 

http://hcps1/HR/employee_change.htm
http://www.civiceducationva.org/
http://hcps1/HR/licensure/Licensure%20Procedures.pdf
mailto:ddailey@hcps.us?subject=Licensure%20questions
mailto:cfix@hcps.us
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PO S T-RE T I R E M E N T 

EM P L O Y M E N T  

PR O G R A M ( P R E P ) 
 Employees retiring with 10 

years HCPS service and 20 years 

in VRS may request by March 1st 

to participate in the PREP program. 

Earn 10% of your pre-retirement 

salary and work 200 hours/25 

days each school year. Contact 

Nancy Berryman at 365-4580 to 

schedule your retirement  

consultation and learn more about 

the PREP program.  

EX I T P A C K E T S 
 Employees not returning to Hanover 

for the 2016-2017 school year will  be 

sent an Exit Packet to their home  

address.  It will  include information on 

life insurance conversions, retirement 

refunds, and continuation of health/ 

dental insurance.  If you have questions, 

you may contact Nancy Berryman,  

Benefits Specialist, at 365-4580 or 

email at nberryman@hcps.us 

. 

UN U S E D S I C K LE A V E 
 Employees retiring or terminating from the 

school division after ten or more years in Hanover 

County Public Schools automatically will  be paid 

for their unused sick leave at the time of  

separation from School Board employment.   

Eligible employees will be paid at 15% of their daily 

salary for each day of accrued sick leave.  Any  

terminating employee NOT wishing to be paid for 

their accumulated sick leave MUST submit a  

written letter requesting that their leave remain on 

Hanoverõs records for a maximum of three years. 

 In order to assist as many employees as possible, only tuition 

costs are covered by this program. Other typical fees, including  

technology fees, art fees, etc., will not be reimbursed. Tuition  

Reimbursement funds may also be used to reimburse Praxis fees. 

 The tuition reimbursement application, which can be  

completed while on your computer screen,  can be found on the  

Intranet here. Additional information may be found here or by  

contacting Denyse McGraw at 356-4591 or dmmcgraw@hcps.us. 

 We are pleased to announce that the Tuition Reimbursement 

Program will continue to be available to reimburse full-time  

employees up to $800 and part-time employees up to $400 for 

qualifying coursework completed between July 1, 2015 and 

June 30, 2016 (while funds are available).  

 Be sure to follow all instructions for your reimbursement 

application. In particular, note that Human Resources should 

receive a completed application prior to the start of the class. In 

addition, your grade report and receipt should be submitted to 

HR within 60 days of the completion of the class. 
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BENEFIT  INFORMATION   

TU I T I O N R E I M B U R S E M E N T P R O G R A M F U N D E D F O R 2 01 5 / 16  

VI R G I N I A LO T T E R Y SU P E R TE A C H E R AW A R D 
Join the Virginia Lottery, the Virginia PTA and The Supply Room Companies in celebrating Virginia's true heroes of 

education. Nominate an outstanding K-12 public school teacher for the Virginia Lottery Super Teacher Award and 

they could win $2000 in cash and $2000 in classroom supplies. Go to Super Teacher between January 4, 2016 

and February 15, 2016 to nominate that deserving teacher. 

TE R M I N AT I N G E M P L OY E E S 

A benefit enhancement was implemented four years ago that allows employees on teacher contracts and uniform staff who teach to 

have the flexibility to leave school after the students' early dismissal on the last workday of the first three marking periods with the  

understanding that the exempt employees who choose to utilize this opportunity will complete their grades and report cards off site or 

on their own time before the report card deadlines.  The dates this year are November 6, 2015; January 29, 2016; and April 8, 2016. 

Teachers utilizing this benefit enhancement are asked to sign out or communicate with their administration. Teachers who are absent 

on these dates will be charged a full day of leave. 

T E AC H E R BE N E F I T  EN H A N C E M E N T  2015-16 

F M L A  ( FA M I L Y  A N D  M E D I C A L  L E AV E  A C T)  RE M I N D E R  
If you know you are going to need to be away from work for a personal or a family medical reason, Family Medical Leave and Medical 

Leave of Absence are available for you.  Complete a FMLA/LOA Request Form or contact the HCPS/Human Resources Office at 365-

4688 for information and assistance.  Knowing of prolonged absences in advance help us all to plan for our instructional needs. 

mailto:nberryman@hcps.us
http://hcps1/HR/Tuition_Reimbursement/Tuition%20Assistance%20Request%20Form%20Current.pdf
http://hcps1/HR/Tuition_Reimbursement/Tuition%20FAQ%20sheet.pdf
mailto:dmmcgraw@hcps.us?subject=Tuition%20Reimbursement%20questions
http://www.vasuperteacher.com
http://hcps1/HR/BENEFITS/Benefits%20Forms/FMLA%20LOA%20Request%20Form.pdf
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With the start of a new year, Payroll is working on year-end tax reporting and forms  

distribution.  There will be no changes in the 2015 W-2 reporting and distribution this year.  

The W-2s will be distributed via USPS mail.  Employees will have their W-2s mailed to their 

address on record and should receive their W-2s by the end of January.  If you or your staff has 

any questions regarding W-2s, please contact Payroll at payroll@hanovercounty.gov. 
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PAY RO L L UP DAT E S 

D I S T R I BU T I O N  O F  W-2 FO R M S 
N E W  PA Y R O L L   
C O N T A C T   
I N F O R M A T I O N  

For payroll inquiries, please contact 

Bonnica Cotman at  365-3164 or  

bhcotman@hanovercounty.gov 

SP O T L I G HT  O N  PRO F E S SI O N A L 
D E V E L O P M E N T  OP P O RT U N I T I E S 

Spring registration is now open for online recertification and licensure classes at the UVA-Wise Center for 

Teaching  Excellence. Spring semester courses begin on February 2nd and end on April 29th.  Registration 

for spring semester closes on January 28th. Click here for the link to the catalog. 

 

 

The Math and Science Innovation Center is pleased to announce that registration is now open for the Winter 2016  

Professional Development schedule.  Click here for more information on the Evening Professional Development 

with the MSiC (K-12) . Click here for Geometry Conference Winter 2016 (Geometry teachers) Multiple locations 

are offered for your convenience. 

 
Spring 2016 Professional Development term at the University of Richmond begins January 19, and registration has just 

opened.  Click here for  a link to the courses offered.   

 
 

VCUõs  Center On Transition Innovations is offering an online course entitled Transition 2016: Changing the Outcomes. 

The course will begin on February 8, 2016. Virginia special education teachers may take advantage of this course at no 

cost. Please click here to  register. 

 

 

 

Click here for a catalog of Winter courses at CCWA. 

Workerôs Compensation  
Q: What is the most frequent cause of accidents in HCPS schools? 

A:  Each year, more HCPS employees are injured due to slips, trips and falls than any other type of accident or injury in our schools.  Many 

of these accidents can be avoided and here are some simple tips to help you have a safer and healthier 2016: 

§ Give yourself some space.  Donõt put electrical cords, chairs, backpacks or other items where you plan to move or walk. If you could fall 

over it, move it. 

§ Survey surfaces around you.  If the area is wet or slippery for any reason, avoid it and dry it if possible to prevent others from falling. 

§ Wear appropriate shoes.  Fashionable shoes are not always safe, especially in our schools.  Find comfortable shoes that fit properly 

with soles that provide you with some traction on slippery floors and surfaces especially when the weather is inclement. 

§ Watch where you are going.  Many accidents are caused due to being distracted.  Focus on where you are going (not your cell phone) 

and only carry what you can handle at one time so that it does not obscure your view or create a hazard for you.  And, turn on a light if 

you canõt see.   

§ Focus on what you are doing.  Poor planning, hurrying, and being mentally distracted can cause accidents.  Think safety every day, plan 

ahead when possible, and be mindful of your surroundings.    

 Happy 2016! 
 

mailto:payroll@hanovercounty.gov
mailto:bhcotman@hanovercounty.gov
http://www.uvawise.edu/wp-content/uploads/2015/11/CTE-Spring-2016-Catalog.pdf
https://mymsic.org/index.php?option=com_content&view=article&id=325&Itemid=953
https://www.mymsic.org/index.php?option=com_content&view=article&id=324&Itemid=952%20.
http://spcs.richmond.edu/degrees/programs/education/professional-development/courses.html
http://spcs.richmond.edu/degrees/programs/education/professional-development/courses.html
http://centerontransition.org/training/courses.cfm
http://ccwatraining.org/catalog/
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BOW L-FO R-ED U C AT I O N  

The 13th Annual Souper Bowl-for-Education will be held to support Hanover County Public 

Schools on Saturday, January 23rd from 9 AM to 12 PM at AMF Hanover Lanes in  

Mechanicsville. If bowling isn't your game, come out to cheer on the teams and try your luck 

on the 50/50 and Raffle Drawings!  Please bring a can (or two) of soup to be donated to  

Hanover County Food Banks and wear your favorite NFL, college, or school jersey. Contact 

Beth Godbolt at bgodbolt@hcps.us for more information.   

Kronos is a new Human Resources, Payroll, and Timekeeping software system that is part 
of a joint County/School project team for rollout in 2016-17.   
 

Why is a new system needed?  County/School HR and Payroll systems are based in older technology leveraged to their  
maximum extent. Kronos is an industry leader in providing HR-Payroll-Time systems. The Project Steering Committee select-
ed Kronos as a complete ôhire to retireõ  system to meet County/School needs.  

K RO N O S 

Contact any of the project team leads with questions: 

General Project Questions  

Project Lead: Tammy Vincent  

HR Lead:   Amy Ash (County)  

          Joni Shelton (Schools) 

IT Lead   Stephen White (County)  

                 Frank Smalara (Schools)  

Payroll Leads: Jacob  Sumner  
                          Christine Chen 

      Benefits: 
 

ß Improved Business Processes 
ß System integration 
ß Workflows 
ß Improved System Controls 
ß Advanced Reporting Capabilities  
ß Self Service portal for Employees 

Employee training and more  details about KRONOS. 

Going into the New Year of 2016, Hanover County employees have much to be excited about regarding the commitments made 

to employee wellness.  Opening the Good Health Clinic and establishing the participatory incentive program with biometric 

screenings has shown great strides in building a culture of wellness.  In addition, we have seen growth in our participation of  

on-site programs and have 100+ employees participating in the Monument 10K this year, which more than double the  

participation of 2015.  The establishment of 65 Wellness  Champions, located in each school or building throughout the county, 

has been instrumental in promoting communication of wellness opportunities.  I encourage you to make sure that you know the 

Wellness Champion in your area to ensure your awareness of the possibilities for wellness, to share and be recognized for  

wellness achievements, or to make suggestions for the improvement of our wellness program.  Thank you for your support and 

participation!   

Elisa Allen, RN 

Wellness Coordinator, Hanover County 

mailto:bgodbolt@hcps.us
mailto:humanresources@hanovercounty.gov
mailto:tevincent@hanovercounty.gov)
mailto:alash@hanovercounty.gov
mailto:ton@hcps.us
mailto:ite@hanovercounty.gov
mailto:fsmalara@hcps.us)
mailto:jasumner@hanovercounty.gov)
mailto:chchen@hanovercounty.gov)
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2015-2016 STAFF RECOGNITION 

2015 Support Employees of the Year were recognized  

at a dinner in their honor on December 3, 2015. 

Hanoverõs newest National Board Certified Teachers, 

Melissa Larimer (SJMS) and Gretchen Shaw (PHHS) 

were recognized at a pinning ceremony on January 7, 

2016.  

Alison Dossick, a Sixth 

Grade Science Teacher at 

OKMS, was presented the 

$1,000 Superintendentõs 

Professional Development 

Scholarship at the January 

12, 2016 School Board 

Meeting. She will use this 

scholarship to attend the 

5th annual STEM Forum & 

Expo in Denver, CO. 

 

H.E.F. Celebration of Excellence 

Thursday, December 17, 2015 

2016  HCPS Teacher of the Year: Erin Sturgis (THCTT) 

Support Employee of the Year Celebration 

Thursday, December 3, 2015 

2015 HCPS Support Employee of the Year: Jenny Walsh (HCES) 

Nominations will open soon  

for 

2017 Teacher of the Year 

and  

2016 Support Employee of 

the Year! 


